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DOWNLOADING INVOICES

Log in to your Snail\Works
account.

Navigate to the Admin tab at
the top of your page.

Select /nvoice History from the
drop-down menu.



DOWNLOADING INVOICES
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Direct Mail Insights & Solutions 855-MySnail (855-697-6245)
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. . invoice History
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you wish to view. Invoices B i [t oo wronms | e 1000 | scouningtanpie.com
- - - a e Sample Account - 0873172023 916.50  09/05/2023 | Accounting@Sample.com
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the most recent first. — -~ e T
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20,000,000 Client Fee: , , Subscription Initial Subscription _ 12,000.00

$12,794.43

on the PDF icon Iin the upper right to
download a copy of the invoice
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BILLING USAGE REPORT

To find details about jobs or mailings
In a specific invoice, you can access
and download the corresponding
report.




BILLING USAGE REPORT

Log in to your Snail\Works
account.

Navigate to the Admin tab at
the top of your page.

Select Billing Usage from the
drop-down menu.



BILLING USAGE REPORT
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Click on the appropriate billing
period for your job detall
report.

855-MySnail (B55-697-6245)

Mail Tracking = Campaigns ~ Company ~ Reports ~ Admin Analytics =

Subscription Period:
-- Hone --

View By
Month W

Start: | 1/1/2013 | End: |6/30/2025 || submit | Submit

Client Subscription Summary - SnailWorks

SnailWorks All 1 2 0 0 0 2025-02
ownioaa ana save e S— u-- | | - n o a0
. . 0 2024-07
report by clicking on the report  72) SNAILWORKS sttt vt | o spo 6 0w
Direct Mail Insights & Solutions 855-MySnail (855-697-6245) 0 2024-01
" " kbartram@snailworks.com 0 2027-07
I CO n O n e a r rl g . Mail Tracking ~ Campaigns ~ Company ~ Admin ~ Analytics ~ SWAdmin 0 202206
Start Date: |01-01-2024 |End Date: |01-31-2024 || submit |
Client Billing Summary
g ] SnailWorks 678836 |M2ZMTB 109525 |01-24-202401-24-2024| N M 8 0 0
ke pt f()r a pe r|0d Of SnailWorks 67BBT4 [ M2MT11 109525 01-24-2024(01-24-2024| N N 8 0 0
SnailWorks 679031 |M2ZMTB 109525 |01-25-202401-24-2024| N N 8 0 0 WN:
tWO yea I'S. SnailWorks 679146 |M2ZMPTS 109525 |01-25-2024 |01-24-2024| N N 1 0 0 :
SnailWorks 679164 |MZMPTE 109525 |01-25-202401-24-2024| N N 1 0 0
SnailWorks 679165 [MZMPT11 109525 |01-25-2024|01-24-2024| N M 1 0 0
SnailWorks 679178 |MZMPT4New MZMPT4New 109525 |01-25-202401-24-2024| N N 1 0 0
SnailWorks 679242 |[MZMPT30 109525 |01-25-2024|01-24-2024| N N 0 0 0
SnailWorks 679261 |MZMPTCase11 MZMPTCasel1 109525 |01-25-202402-01-2024| N N 0 0 0
SnailWorks 679262 |MZMPTE M2ZMPT8 109525 |01-25-202401-24-2024| N M 1 0 0




BILLING HISTORY ACCESS

ADMIN TAB

Remember, the Admin tab is where you find the reports
for all your billing history.

REPORTS

You have access to your current and past invoices as well
as a job breakdown for any billing period.
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customerservice@snailworks.com

QUESTIONS?

Phone: 855-697-6245

@ PO Box 528
Frederick, MD 21701

We love to hear
from our clients!
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